YHUBEPCHUTET AJIAM

HOJIOKEHHUE O KYPATOPAX

BHUIIKEK 2019



Cocrasutens: AGapazaesa T. — qupextop llentpa Kapbepsl
Onobpeno: YC Yuusepcurera Anam
[TpoTokoma Ne2 ot 14.11.2019 .



1.1

1.2.

1.3.

1.4.

L.5.

146

1.7.

1.9.

1.10.

1.12.

el 5

2.2,

2.3.

1. OOmue mosokeHust

Llens Hactosimmero IlonoxeHust HampaBieHa Ha MOBbIIEHHE 3(PHEKTUBHOCTH Y4eOHO-
BOCIIUTATEIBHOIO TIpoIiecca CTYAEHTOB Y HuBepcutera AJJAM.

Hacrosmee - Ilonoxenue pa3zpaboTaHo B COOTBETCTBHM C YCTaBOM Y HHUBEpCHTETA,
JOKQJIbHBIMU HOPMATHUBHBIMU aKTaMu Y HUBEPCUTETA.

CucteMa kypatopcTBa BXOJUT B OpraHu3aiiOHHYIO CTPYKTYpPY Y4eOHO-BOCIUTATEIBHON
paboTel YHUBEpPCUTETA.

Kypatopsl cTymeHYeckMX TIpynm Ha3HAyarOTCss IPUKA30M  peKkropa M3 4Yucia
IPENOJaBaTeIbCKOTO  COCTaBa,  I10 MPEJCTABICHUIO  PYKOBOJAMTENEH  IporpaMM H
JIENapTaMEeHTOB, JeKaHa dbakynbTera 710 Hauasa yueOHOro roja
JUTSI IPOBEICHUSI BOCIIUTATENIbHON U BHEy4eOHOUM paboThl B IpyIax.

Ha3nauenue kypaTtopoB B Tpynmax 1-To m 2-ro KypcoB siBJis€TCS 00si3aTeNnbHbIM. [l
CTYIE€HYECKHX IPYIII CTAPIIAX KYPCOB KypaTop OCTAETCs B KAUECTBE HACTABHUKA.
Hactosmee Ilonmosxenue ompenensieT OCHOBHBIE HampaBieHus paboThl  Kyparopa
aKaJeMUYECKOW TpPYNIIbl YHUBEpCUTETA, KaK KOHCYJIbTAHTA, BOCIIUTATENs, HACTABHUKA M
OpraHu3aropa.

OcHOBHOE coxepkaHHe pPabOTBI Kyparopa oTpakaercs B <« OKypHaie kypatopa» U B
UHAVMBHYaIbHOM IIIaHe paboThl KypaTopa, KOTOPBIE SBIISIOTCS OCHOBHBIMH OTUCTHBIMH
JOKYMEHTaMH II0 KypaTOpCKOH [esSTeNbHOCTH COTPYIHHUKA. 3amUCH B HUX SBISEOTCS
OCHOBAHHUEM JIJISI COCTABJICHUSI OTYETA 110 WHAWBHIYATHPHOMY IUTaHY.

PaGory kypatopa B mporpammax, Jemapramente, Ha (axKyJbTeTe OpraHM30BLIBACT
PYKOBOJMTEIb IPOrpaMMBI, PYKOBOJIUTEID JlerapraMeHTa, JIEKaH
(axymprera. PykoBomurenn kadenp HeCyT IOJHYIO OTBETCTBEHHOCTH 3@ KYpaTOpPCKYIO
pabory HaKadeznpe, OCYIIECTBISISI — [TOCTOSHHBINA KOHTPOJIb M OKa3bIBasi  Kyparopam
HEOOXOAUMYIO TOMOTITb.

O6mee pykoBOACTBO paboOTO# KypaTopoB B YHHBEPCHTETE OCYINECTBsIeT LIeHTp Kapbephr:
TUPEKTOp M MeHeKep LeHTpa. LleHTp Kapeepbl OpraHu30BHIBACT METOJANYECKOE
obecrieueHHe, IIPOBEJICHHE CEMHHApOB, OOCYXICHHWE U aHaiuu3 paboThl KypaTOpoB,
OCYILECTBJIAET KOHTPOJb 3@ MX JESTEIBHOCTHIO, TIOJIEPKUBACT CBSI3b C CTPYKTYPHBIMH
[OPA3ICICHASAMU YHHBEPCUTETA, OKA3bIBACT MHAMBUIYATIBbHYIO IIOMOIIb KypaTopaMm.

. B cBoeil nesTenbHOCTH KypaTop pYKOBOJCTBYeTCSl 3akoHoAarenscTBoM KP B cdepe

oOpa3oBaHus, YcTaBoM YHUBepcuTera, [IpaBunamMu BHYTPEHHEIO TPYIOBOIO PacropsiiKa
00ydaroIMXcsl CTYJCHTOB, JIOKAJbHBIMH HOPMATUBHBIMH aKTaMH M OPraHU3alOHHO-
pacIopsIUTEIbHBIMUA JTOKYMEHTaMU YHHBEpPCUTETa MO Y4eOHOU W BHEy4deOHOU padoTe,
pPELIEHHUsAMH YUYEHOrO0 COBETa, OCHOBHBIMH ITOJIOKEHHUSIMHU TIEJArOTUKU U IICHXOJIOTHH U
Hactosum [Tonoxenuem.

Kypatopsr momoruerssl [{eHTpy Kapbepsbl.

2. O0s13aHHOCTH paboTHI KypaTopa

CocTaBiisieT IUTaH BOCIHMTATENHHOH paGoThl HAa y4eOHBIH TOJ M IPEJACTABUTL €ro Ha
COTJIACOBAHUE U YTBEPIKIEHHUE upekTopy LleHTpa Kapbhepsl YHHBEPCHTETA.

3HaKOMHT CTYACHTOB MEPBOKYPCHUKOB ¢ [IpaBHIaMu BHYTPEHHETO Pacropsika, Y cTaBom
YVHUBEpCHTETa, HOPMATHBHBIME JOKYMEHTAMHM, TeKyIMMH MPHKa3aMH 10 y4eGHO-
BOCITUTATEIBHOMN paboTe, Opranusamueil yueGHOT0 IpoIecca ¢ Melbio afalTalHi K CHCTeMe
00ydeHus B Y HUBepCHTETE.

Mudopmupyer cTyaeHToB 0 paboTe HAYYHBIX IIPOrPAMM, KypPCOB, KPYIKKOB, CTYIEHUECKOTO
ITpaBnenwus, yuacTuu Ha TPEHUHraX, CEMHHApPaX.
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ConelcTBYET MPHUBJICYCHHUIO OOYYAIONUXCS CTYJEHTOB K HAay4HO-HUCCIIENOBATENILCKOMH,
CIIOPTUBHOM M KYyJIBTYpPHO-MacCOBOM padoTe; ydacTBYeT COBMECTHO CO CTyACHTaMU B
yueOHBIX ¥ BHEYUCOHBIX MEPOIIPUATHSIX Y HUBEPCHUTETA.

Benmer koHTpomp MmO ycmeBaeMocTH B ydeOe, IIOCEIaEMOCTH 3aHATHH CTYAEHTOB
KypHPYEMOH IPYIIIBL; IIPOBOJUT aHAIIM3 IIPUYMHEI HEYCIIEBAEMOCTH OT/CBHBIX CTY/ICHTOB
U CIIOCOOCTBYET UX YCTPaHEHHUIO.

[TpuHIMaeT MephI 0 PO HIIAKTHKE HAPKOMAHUH, SKCTPEMHU3Ma, IIPONarayie 310poOBOro u
6e3omacHoro obpa3a KH3HH.

[IpuHMMaeT Mepbl 10 pa3pelieHHI0 CHOPHBIX BOMPOCOB M KOH(IMKTHBIX CHTYallWi,
OKa3bIBaCT MMOMOIIb B PEIICHUN OBITOBBIX U UHBIX IIPOOJIEM CTYJEHTOB.

Oxa3bIBaeT MOICPIKKY CTYJCHTaM, HAaXOSIIUMCS B TPY/IHOHM JKU3HECHHON CUTYaIUH.
BeisBiser o0ydaromuxcst ¢ 0ciabieHHbIM 310pOBbEM, C OTPAaHUYEHHBIMH (PH3HUYECKMMU
BO3MOXKHOCTSIMH M OKa3bIBA€T WM, [0 Mepe HEOOXOOMMOCTH, IOMOIIb B OOYYECHHUH
(ocBOeHMH 00pa30BaTENBbHOM MPOTPAMMBI).

ConelicTByeT peasin3alidy rnpaB 00y4arouxcsi CTyA€HTOB.

KoHnTakTupyer ¢ poAUTENsIMHU CTYIEHTOB, H3BEILIAET O IIPOIYCKaxX 3aHATUH, yCIIEBAEMOCTH,
OILJIaTHI 32 00yUeHHE.

3. IIpasa kypartopa

Kypatop umeer npaso:

JlocTyna kK JMYHOMY JAeNy CTyIEHTa KypHUPYyeMOH TpyINIBl C YCIOBHEM COXpaHEHHs
KOH(UASHIIMATIHFHOCTH HHHOPMALIUHL.

IIpucyrcTBOBaTH Ha aKaJeMHUECKUX 3aHATUSX, 3a4eTaX, IK3aMeHaX, 3alHUThl KypCOBLIX U
JUIUIOMHBIX paboT CTY/IEHTOB KypUPYEMO IPYIIIbL.

[TocemaTe MECTO IPOKUBAHUS, OOIIICIKUTHE CTYICHTOB.

[IprHUMAaTE ydacTHe B PELIEHUH BOIMPOCOB O TOOLIPEHUHU, TUCIUITMHAPHBIX B3bICKAHHH
CTYIAEHTOB KypUPYEMOI I'PYIIIIHL.

VY4acTBOBATE B paclpeieICHUH CTY/ICHTOB T10 MECTaM ITPaKTUKH.

Corpynunuate co Crynenueckum [lIpaBurenbcTBOM, mporpamMmamu «MeHeaKMeHTa U
Typusma», «OKOHOMHUKH», JAENApTaMEHTOM TIyMaHUTapHBIX M (yHIAMEHTAIbHbIX
IUCLHUIUIMH, Y4YeOHBIM OTHEJIOM, MEXKIYHApOAHBIM  OTHEJIOM, MEXKIyHAapOIHbIM
MEIULIUHCKUM  (aKyJIbTETOM, IIEHTPOM Kapbepbl, HHPOPMAIMOHHO-METOIUIECKIM
OTIENIOM, OMOIMOTEKON IO IPOBEACHUIO MEPOIIPUSTUH.

BHOCHTB IpeiI0xKeHNs pyKOBOJICTBY Y HUBEPCUTETA 10 PELICHUIO YUeOHBIX U BHEYUEOHBIX

BOIIPOCOB CTYJEHTOB, IO YJIyYIIEHHIO (OpM, METOMOB YyueOHOM W BOCHHUTATENHLHON
JeSATeILHOCTH.

4. Opraauzanus padoThl KypaTopa
TpeboBanust K Kyparopy: couuaidbHas H OPOPECcCHOHATbHAS KOMIIETEHTHOCTD,
TOTOBHOCTb K BOCITHTATEJILHOM paboTe
Pabota kypaTopa BBIIOJIHSETCS B paMKax YCTaHOBJICHHOU pabodeil HemeH.
Kyparop y4eGHO# rpymibl COCTaBseT MHINBHYATbLHBIN IJ1aH HA yUeOHBIN TO.
HenocpencTBeHHBIMU [TOMOIITHUKAMHU KypaTOPOB SIBJISIFOTCS. CTAPOCTHI YUEOHBIX TPYIILL,
cryaeHudeckoe [IpaButenberBo.
B KOHIle KaXXJI0r0' ceMecTpa Kyparophl Y4eOHBIX TPYII IIPEAOCTABISIOT O0TUeT B LleHTp
Kapbephl 0 poaeaanHol padore. O HEBBITOJHEHHBIX MEPOIIPUSTHIX KYPaTOPbI OKHBI
IIPECTABUTh OOBEKTUBHYIO HHPOPMAIHIO C YKA3aHUEM IIPUYUH HEBBITOTHCHUS.
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ADAM UNIVERSITY
'REGULATIONS ON THE ADVISORS OF THE ACADEMIC GROUPS
1 General Regulations

1.1. The purpose of this Regulation is aimed at increasing the efficiency of the educational process
of students of the ADAM University.

1.2. This Regulation has been developed in accordance with the Charter of the University, local
regulations of the University. ‘

1.3. The system of supervision is included in the Organizational structure of the educational work
of the University.

1.4. Advisors of student groups are appointed by the order of the rector. from among the teaching
staff, on the proposal of the heads of programs.and departments, the dean of the faculty before the
beginning of the academic year to carry out educational and extra-curricular work in groups.

1.5. Appointment of Advisors in the lst and 2nd year groups is mandatory. For senior student
groups, the advisor remains as the mentor.

1.6. This Regulation defines the main directions: of the work of the advisor of the academic group
of the University, as a consultant, educator, mentor and organizer.

1.7. The main content of the advisor's work is reflected in the “Advisor's Journal” and in the
advisor's individual work plan, which are the main reporting documents for the employee's
activities. The entries in them are the basis for drawing up a report on an individual plan.

1.8. The advisor's work-in programs, department, faculty is organized by the program manager,
department head, faculty dean. The heads of the departments are fully responsible for the work of
advisors at the department, exercising constant control and providing the Advisors with the
necessary assistance.

1.9 The general management of the work of Advisors at the university is carried out by the Career
Center: director and manager of the center. The Career Center organizes methodological support,
seminars, discussioh and analysis of the work of Advisors, monitors their activities, maintains
contact with the structural units of the university, and provides individual assistance to Advisors.
1.10 In his activities, the advisor is guided by the legislation of the Kyrgyz Republic in the field of
education; the Charter of the University, the Rules of the internal labor schedule of students, local
regulations and orgamzatlonal and administrative documents of the University on educational and
extracurricular work, decisions of the Academic Council, the main provisions of pedagogy and
psychology and this Regulation.

1.11. Advisors are accountable to the Career Center.

2. Duties of the advisor's work

2.1. Draws up a plan of educational work for the academic year and submit it for agreement and
approval to the director of the University Career Center.

2.2. Introduces first-year- students to the Internal Regulations, the Charter of the University.
regulatory documents, current orders for teaching and educational work, the organization of the
educational process in order to adapt to the teaching system at the University.

2.3. Informs students about the work of scientific programs, courses, circles, student board,
participation in trainings, seéminars.

2.4. Promotes the attraction of students to research, sports and cultural work; participates together
with students in educational and extracurricular activities of the University.

2.5. Supervises academic performance, attendance of classes of students of the supervised group:
analyzes the reasons for the failurc of individual students and contributes to their elimination.

2.6. Takes measures to prevent drua addiction, extremism, promote a healthy and safe lifestyle.
2.7. Takes measures to resolve controversial issues and conflict situations, provides assistance in
solving household and other problems of students.



2.8. Provides support to students in difficult life situations.

2.9. Identifies students with impaired health, with disabilities and provides them, as necessary,
assistance in learnine (mastering thiec educational program).

2.10. Promotes the realization of the rights of students.

2.11. Contacts with the parents of students, notifies about missing classes, progress, tuition fees.

3. Advisbr's rights
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